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The new ScreenSteps is now available as a cloud service with a desktop authoring tool. Read more about this change here
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    Selecting Word, PDF and HTML Templates for Lessons

    
          
  
    Learn how to choose a template for a lesson.

  




      
      
        

        Select Export > Word, HTML or PDF

      
  


 
      
  
    Select Word, PDF or HTML from the Export menu.

  



 
  


      
      
        

        Select Template

      
  


 
      
  
    Select a template from the list (1) and select Export (2). If you would like the selected template to be your default template then check the Set as Default (3) checkbox. You will then no longer see this screen when you export. Your default template will be used each time. If you need to change the default template later on you can do so in preferences.
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        Assigning a File Name to use for a Lesson or Manual
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        Changing/Setting the Default Template
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